
authorization letter for birth certificate
authorization letter for birth certificate is a crucial document that enables an
individual to authorize another person to obtain a birth certificate on their behalf. This
letter is often required when the person who needs the birth certificate is unable to be
present physically at the issuing office due to various reasons such as travel, health issues,
or other commitments. Understanding the importance, format, and legal considerations
surrounding an authorization letter for birth certificate is essential for ensuring the
process runs smoothly. This article provides a comprehensive guide on how to draft an
effective authorization letter, the necessary components, legal implications, and tips for
making the process efficient. Additionally, it covers common scenarios requiring such
letters and how to handle the submission process. The information herein is tailored to
meet the needs of individuals seeking to authorize representatives for obtaining official
birth records.
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What is an Authorization Letter for Birth
Certificate?
An authorization letter for birth certificate is a formal document that grants permission to
a designated person to apply for and collect a birth certificate on behalf of the individual
named in the letter. This letter serves as proof that the authorized person has been
granted the right to act in the requester’s stead. It is especially useful in instances where
the individual cannot attend the vital records office or the local government office in
person. The letter must clearly state the relationship between the parties involved and the
scope of authority granted.

Key Components of the Authorization Letter
To be effective and accepted by government offices, an authorization letter for birth
certificate must contain several critical elements. These components ensure clarity,
legality, and ease of verification by the authorities processing the request.



Essential Elements
The following list outlines the necessary parts of a well-constructed authorization letter for
a birth certificate:

Title: Clearly state that the document is an authorization letter.

Full Name of the Authorizing Person: The individual granting the authority.

Full Name of the Authorized Representative: The person permitted to act on
behalf of the authorizer.

Purpose of the Authorization: Specify that the letter is for obtaining the birth
certificate.

Details of the Birth Certificate: Include the name of the person whose birth
certificate is requested, date of birth, place of birth, and any identification numbers if
applicable.

Duration of Authorization: Specify the period during which the authorization is
valid.

Signature and Date: The authorizing person must sign and date the letter.

Contact Information: Provide phone numbers or email addresses for verification.

Identification Documents: Mention any IDs that the authorized person will present
when collecting the certificate.

How to Write an Authorization Letter for Birth
Certificate
Writing an authorization letter for birth certificate requires attention to detail and
adherence to formal letter-writing protocols. The letter must be clear, concise, and free of
ambiguity to avoid delays or rejection by the issuing authority.

Step-by-Step Guide
Follow these steps to draft a professional authorization letter:

Heading: Start with the date and the name and address of the office where the birth1.
certificate will be requested.

Salutation: Use a formal greeting such as "To Whom It May Concern."2.



Introduction: Introduce yourself and state your purpose for writing the letter.3.

Authorization Statement: Clearly state that you authorize a specific person to4.
obtain your birth certificate.

Details of the Birth Certificate: Provide all pertinent details to help identify the5.
record.

Validity Period: Mention how long the authorization is valid.6.

Contact Information: Provide your contact details for further verification.7.

Closing and Signature: End with a formal closing, followed by your signature and8.
printed name.

Sample Template
A typical authorization letter for birth certificate might read as follows:

"I, [Full Name], hereby authorize [Authorized Person’s Full Name] to obtain a certified
copy of my birth certificate from [Issuing Authority]. This authorization is valid from [Start
Date] to [End Date]. The birth certificate pertains to [Your Full Name], born on [Date of
Birth] at [Place of Birth]. Please contact me at [Phone Number] for any verification.
Signed, [Your Signature]"

Legal Considerations and Validity
Understanding the legal framework governing authorization letters for birth certificates is
essential to ensure the document is accepted by the authorities. Different states and
municipalities may have specific requirements or formats that must be followed.

Verification and Authentication
Many offices require that the authorization letter be notarized to verify the authenticity of
the document. A notarized letter carries more weight and reduces the risk of fraudulent
claims. Additionally, the authorized person may be required to present valid identification
documents at the time of collection.

Limitations of Authorization
The authorization letter should explicitly limit the scope of authority to only obtaining the
birth certificate. It does not grant any other rights or privileges on behalf of the
authorizing person. This limitation protects both parties legally.



Situations Requiring an Authorization Letter
An authorization letter for birth certificate is commonly needed in several practical
scenarios where direct presence is not feasible or convenient.

Common Circumstances

Traveling Abroad: When the individual is out of the country and needs someone
locally to obtain the certificate.

Health Constraints: If the person is ill or physically unable to visit the issuing
office.

Time Constraints: Busy schedules that prevent personal attendance.

Delegation to Legal Representatives: Lawyers or agents handling legal or
administrative matters requiring the birth certificate.

Parental Requests: Parents authorizing a guardian or relative to collect a child's
birth certificate.

Submission Process and Tips
Once the authorization letter for birth certificate is prepared, it must be submitted
following the correct procedures to avoid delays or rejection.

Steps for Submission

Prepare the Letter: Ensure the letter is complete, signed, and notarized if required.1.

Collect Necessary Documents: The authorized person should gather their valid2.
identification and any supporting documents listed in the letter.

Visit the Issuing Office: The authorized individual must present the authorization3.
letter along with their ID to the registry office or relevant department.

Pay Required Fees: Any applicable fees for obtaining the birth certificate should be4.
paid as per the office guidelines.

Receive the Certificate: Upon verification, the birth certificate will be issued to the5.
authorized person.



Additional Tips

Verify the specific requirements of the issuing authority beforehand.

Keep copies of all documents submitted for records.

Ensure all names and details in the letter match official records exactly.

Allow sufficient time for processing to avoid urgent last-minute requests.

Frequently Asked Questions

What is an authorization letter for a birth certificate?
An authorization letter for a birth certificate is a written document that allows a
designated person to apply for or collect the birth certificate on behalf of the individual or
their parents.

When do I need an authorization letter for a birth
certificate?
You need an authorization letter when you cannot personally apply for or collect a birth
certificate and want to appoint someone else to do it for you.

What information should be included in an
authorization letter for a birth certificate?
The letter should include the full name of the person granting authorization, the full name
of the authorized person, details of the birth certificate, the relationship between both
parties, and the signature of the grantor.

Is a notarized authorization letter required for birth
certificate applications?
Requirements vary by jurisdiction, but some authorities may require the authorization
letter to be notarized to verify its authenticity.

Can an authorization letter be used to obtain a birth
certificate for someone else?
Yes, an authorization letter can permit a trusted individual to apply for or collect a birth
certificate on behalf of the person concerned or their legal guardian.



How to write an effective authorization letter for a birth
certificate?
Include clear identification of both parties, state the purpose of authorization, specify any
documents the authorized person should present, and sign the letter; adding notarization
if required.

Are there any fees associated when an authorized
person applies for a birth certificate?
The fees for obtaining a birth certificate are generally the same whether applied for by the
individual or an authorized person; however, additional charges may apply for notarization
or processing.

Can a minor issue an authorization letter for their birth
certificate?
Typically, minors cannot issue authorization letters; a parent or legal guardian must
provide authorization for someone to act on behalf of the minor.

Additional Resources
1. Authorization Letters Explained: A Guide to Legal Permissions
This book offers a comprehensive overview of authorization letters, including those used
for obtaining birth certificates. It explains the legal framework behind such letters and
provides sample templates to help readers draft effective authorization documents. The
guide is ideal for individuals seeking clarity on the formalities involved in delegating
authority.

2. How to Write an Authorization Letter for Birth Certificate
Focused specifically on birth certificate authorization letters, this practical handbook
walks readers through each step of writing a clear and legally valid letter. It includes tips
on language, required information, and common pitfalls to avoid. The book also features
real-world examples to illustrate best practices.

3. Legal Documents Simplified: Authorization Letters and Beyond
This resource simplifies the process of creating various legal documents, with a dedicated
section on authorization letters for birth certificates. Readers will find easy-to-understand
explanations and templates that ensure compliance with legal standards. It’s a valuable
tool for those unfamiliar with legal jargon.

4. The Parent’s Guide to Birth Certificates and Authorization Letters
Designed for parents and guardians, this guide explains the importance of birth
certificates and the necessity of authorization letters when delegating document retrieval.
It covers scenarios where an authorization letter is required and offers advice on how to
avoid delays in processing. The book also addresses related legal considerations.

5. Authorization Letters in Civil Documentation: A Practical Approach



This book examines the role of authorization letters within the broader context of civil
documentation, including birth certificates. It provides detailed instructions on drafting
letters that meet governmental requirements and discusses the verification process. The
content is suitable for both individuals and professionals assisting clients.

6. Drafting Effective Authorization Letters for Vital Records
Focusing on vital records such as birth certificates, this guide helps readers craft
authorization letters that are clear, concise, and legally binding. It highlights key elements
to include and explains how to tailor letters for different authorities. Additionally, it offers
troubleshooting advice for common issues encountered during submission.

7. Understanding Authorization Protocols for Birth Certificate Requests
This book delves into the protocols and regulations governing authorization letters for
birth certificate requests. It provides an in-depth explanation of procedural requirements
across various jurisdictions and suggests best practices for compliance. The material is
especially useful for legal professionals and administrative personnel.

8. Sample Authorization Letters for Birth Certificate Retrieval
A collection of ready-to-use templates and sample letters, this book serves as a practical
reference for anyone needing to authorize another person to obtain a birth certificate.
Each sample is accompanied by annotations explaining the purpose and context of
included clauses. This makes it easier for readers to customize letters to their needs.

9. Navigating Government Requests: Authorization Letters and Birth Certificates
This guide focuses on the interaction between citizens and government offices concerning
birth certificate requests. It emphasizes the importance of properly written authorization
letters to avoid bureaucratic delays. The book also covers recent changes in policy and
offers strategies for efficient document processing.
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This ebook, "The Definitive Guide to Authorization Letters for Birth Certificates," empowers you with
the knowledge and tools to navigate the process successfully. It provides comprehensive templates
and practical advice, saving you time, frustration, and potential legal issues.

Inside, you'll find:

Introduction: Understanding the Importance of Birth Certificates and Authorization Letters
Chapter 1: When Do You Need an Authorization Letter? Common Scenarios & Legal Requirements
Chapter 2: Crafting the Perfect Authorization Letter: Step-by-Step Guide with Examples
Chapter 3: Essential Elements of a Legally Sound Authorization Letter
Chapter 4: Dealing with Specific Circumstances: Minors, Deceased Individuals, and More
Chapter 5: Submitting Your Authorization Letter: Process, Tracking, and Potential Delays
Chapter 6: Understanding State-Specific Requirements and Variations
Chapter 7: Alternative Methods of Obtaining Birth Certificates (If Authorization is Unsuitable)
Conclusion: Next Steps and Additional Resources

---

# The Definitive Guide to Authorization Letters for Birth Certificates

Introduction: Understanding the Importance of Birth
Certificates and Authorization Letters

A birth certificate is a cornerstone document, vital for a myriad of purposes throughout life. From
applying for a passport and driver's license to enrolling in school or securing employment, this
document serves as irrefutable proof of identity and citizenship. However, circumstances often arise
where individuals cannot personally obtain their own or another person's birth certificate. This is
where an authorization letter becomes indispensable. This letter empowers a designated individual
to act on your behalf, navigating the process of obtaining the vital record on your behalf. This guide
provides a comprehensive overview of authorization letters for birth certificates, ensuring you
understand the process and requirements for successful acquisition.

Chapter 1: When Do You Need an Authorization Letter?
Common Scenarios & Legal Requirements

Numerous situations necessitate the use of an authorization letter for a birth certificate.
Understanding these scenarios is crucial to determining whether this document is necessary in your
specific circumstance. Common scenarios include:

Geographical Distance: You reside far from the vital records office responsible for issuing the
certificate.



Time Constraints: You lack the time to personally visit the office or handle the necessary paperwork.
Legal Guardianship: You are the legal guardian of a minor and require the child's birth certificate.
Power of Attorney: You have granted power of attorney to another individual to handle your affairs.
Inability to Travel: Illness, disability, or other circumstances prevent you from traveling to obtain the
certificate.
Deceased Individual: You need a birth certificate for a deceased relative for legal or genealogical
purposes.

Legal Requirements: The specific legal requirements for authorization letters can vary by state and
country. Generally, however, these letters must include specific information and be executed
correctly to be accepted. Failing to meet these requirements can lead to delays or rejection of your
application. Always check the specific requirements of the relevant vital records office.

Chapter 2: Crafting the Perfect Authorization Letter:
Step-by-Step Guide with Examples

Crafting a legally sound and effective authorization letter involves several key steps:

1. Clearly State Your Purpose: Begin by explicitly stating the purpose of the letter – to authorize
someone to obtain your (or another person's) birth certificate.

2. Identify the Authorized Representative: Provide the full name, address, and contact information of
the person you're authorizing.

3. Specify the Required Birth Certificate: Clearly identify the individual whose birth certificate is
needed, including their full name, date of birth, and place of birth (if known).

4. Grant Specific Authority: Explicitly state that the authorized representative is permitted to obtain
the birth certificate on your behalf.

5. Include Necessary Identification: Provide your own full legal name, address, and contact
information. Include a copy of your valid photo identification.

6. Signature and Date: Sign and date the letter in the presence of a notary public (this is often a
requirement).

7. Additional Information (if required): This may include your relationship to the individual whose
birth certificate is needed or any other relevant information requested by the vital records office.

Examples: The ebook will provide detailed examples of authorization letters tailored to different
scenarios, including those involving minors, deceased individuals, and situations with specific state
requirements.



Chapter 3: Essential Elements of a Legally Sound
Authorization Letter

A legally sound authorization letter must include certain essential elements to be valid and accepted
by the relevant authorities. These include:

Clear and Concise Language: Avoid ambiguity. Use simple, direct language that is easily understood.
Specific Authorization: The authorization must explicitly state the specific action being granted
(obtaining the birth certificate).
Complete Information: Include all necessary identifying information for both the authorized person
and the individual whose birth certificate is required.
Proper Identification: Include copies of valid photo IDs for both parties involved.
Notarization (when required): Many states require notarization for added legal validity.
Date and Signature: The letter must be signed and dated to demonstrate authenticity.

Chapter 4: Dealing with Specific Circumstances:
Minors, Deceased Individuals, and More

Obtaining birth certificates for minors or deceased individuals requires additional considerations.
For minors, legal guardianship documentation may be necessary. For deceased individuals,
documentation proving your relationship to the deceased (such as a death certificate) might be
required. The ebook will cover these situations in detail, providing guidance on the specific
documentation needed and the appropriate wording for the authorization letter.

Chapter 5: Submitting Your Authorization Letter:
Process, Tracking, and Potential Delays

Once the authorization letter is completed, understand the submission process. This typically
involves mailing the letter along with any required supporting documentation to the relevant vital
records office. The ebook will detail how to track your application's progress and address potential
delays that may arise.

Chapter 6: Understanding State-Specific Requirements



and Variations

The requirements for authorization letters can vary significantly from state to state. The ebook will
provide a state-by-state overview of the common requirements and variations, ensuring you comply
with the specific regulations of your jurisdiction.

Chapter 7: Alternative Methods of Obtaining Birth
Certificates (If Authorization is Unsuitable)

If an authorization letter isn't feasible, the ebook will explore alternative methods of obtaining birth
certificates, providing practical guidance and resources.

Conclusion: Next Steps and Additional Resources

This guide provides a strong foundation for successfully obtaining a birth certificate through an
authorization letter. The concluding section provides a checklist of actions, links to relevant
resources, and contact information for vital records offices across various states.

---

FAQs

1. Do I need a notary public to witness my signature? This depends on the state's regulations; some
require it, others do not. Check your state's vital records office requirements.

2. Can I authorize someone to obtain a birth certificate for a minor? Yes, but you'll likely need to
provide legal guardianship documentation.

3. How long does the process usually take? Processing times vary significantly by state and office
workload.

4. What if my authorized representative cannot obtain the birth certificate? Contact the vital records
office to understand the reason for the failure and explore alternative solutions.

5. What happens if the information on the authorization letter is incorrect? The application may be
delayed or rejected. Review the letter carefully before submission.



6. Can I authorize someone online to get a birth certificate? This depends on the specific state's
online services. Some states allow online applications with authorized representatives.

7. What is the cost of obtaining a birth certificate? Fees vary by state.

8. What if the person I want to authorize does not live in the same state? This is usually acceptable,
provided you include their correct contact information.

9. What should I do if my birth certificate is lost or damaged? Contact the relevant vital records
office to request a replacement.

Related Articles:

1. "Understanding Vital Records and Their Importance": A comprehensive overview of various vital
records and their significance.

2. "Obtaining a Birth Certificate Without an Authorization Letter": Alternative methods for obtaining
birth certificates without authorization.

3. "Power of Attorney and its Implications for Vital Records": Discusses the legal implications of
using a power of attorney for accessing vital records.

4. "State-Specific Requirements for Birth Certificate Applications": A detailed state-by-state guide to
specific application requirements.

5. "Common Mistakes to Avoid When Applying for a Birth Certificate": Tips to prevent common
application errors.

6. "Genealogical Research and the Importance of Birth Certificates": Birth certificates' role in
genealogical research.

7. "Legal Implications of Incorrect Information on Birth Certificates": Consequences of errors on the
document.

8. "Navigating Bureaucracy: Tips for Dealing with Vital Records Offices": Strategies for effective
communication and dealing with potential delays.

9. "Digital Birth Certificates: Availability and Security Concerns": Exploration of digital birth
certificates and their benefits and risks.
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Garrett Turke, 2022-02-01 Winner of the 2023 Gold Moonbeam Children's Book Award in
Non-Fiction: Chapter Book Commended as a moving and hopeful story of courage and perseverance
in a starred review by Booklist, American Shoes is a profound mosaic of memories recounting
15-year-old Rosemarie Lengsfeld Turke’s escape from Nazi Germany, leaving her life and family
behind to forge ahead in an America she left as a small child. Set against a backdrop of Adolf Hitler’s



rise to power, the reign of Nazi Germany, and the entire course of World War II in Europe, American
Shoes recounts the tumultuous childhood of a young American girl and her family trapped within a
country that turned against itself, where human decency eroded and then vaporized. Forced to grow
up in the midst of endemic fear stoked by a ravenous madman, American Shoes portrays the
breakdown of a society from a child’s point of view, deep inside a land where millions of law-abiding
citizens were targeted as threats, and then removed for extermination. This is the story of a brave
girl who, despite not being Jewish, was perceived to be one of those threats and was compelled to
keep her American identity secret for fear of her family’s arrest, concentration camp placement, or
worse. Fighting to see through a relentless barrage of Nazi lies and propaganda, caught within a
nation where resistance or opposition meant incarceration if not certain death, American Shoes
illuminates one family’s struggle to survive against impossible odds as a cataclysmic world war
marched closer and closer until it was upon them. Vividly told for the first time after seven decades
of a family’s collective silence, American Shoes reveals the story of a brave and spirited young girl
named Rosel who refused to accept the new order of a world gone mad, inside a society that became
more sinister and macabre than any childhood nightmare could ever be. Driven by the faint
memories of the land where she was born—a hazy beacon that guided her toward freedom and a
new life—this is the story of Rosemarie Lengsfeld Turke.
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once saved Corvelli's life.
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2011-03-25 For organizations, its imperative to have the ability to analyze data sources, harmonize
disparate data elements, and communicate the results of the analysis in an effective manner to
stakeholders. Created by certified enterprise data architect Jeff Voivoda, this simple guide to data
analysis and harmonization begins by identifying the problems caused by inefficient data storage. It
moves through the life cycle of identifying, gathering, recording, harmonizing and presenting data
so that it is organized and comprehensible. Other key areas covered include the following: Seeking
out the right experts Reviewing data standards and considerations Grouping and managing data
Understanding the practical applications of data analysis Suggesting next steps in the development
life cycle. Its essential to understand data requirements, management tools, and industry-wide
standards if you want your organization to succeed or improve on its already strong position.
Determine your next strategic step and manage your data as an asset with Data Analysis and
Harmonization.
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Immigration and Naturalization Service, 2010 Special edition of the Federal register, containing a
codification of documents of general applicability and future effect as of Jan. 1 ... with ancillaries.
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retirement securities , 1985
  authorization letter for birth certificate: The Center Christina K. Schaefer, 1996 This
book's aim is simple: to identify resources in the Washington, DC area that will aid family historians
in tracing their ancestors. In meeting that goal, it shows the researcher precisely what genealogical
resources are available in the nation's capital and where they can be found. More than a tool, this
book is a resource in itself.
  authorization letter for birth certificate: Adjudication Procedures United States. Veterans
Benefits Administration, 1990
  authorization letter for birth certificate: Adjudication Procedure United States. Veterans
Administration, 1987
  authorization letter for birth certificate: The Unofficial Guide to the Disney Cruise Line 2024
Erin Foster, Len Testa, Ritchey Halphen, 2023-12-05 Save time and money with in-depth reviews,
ratings, and details from the trusted source for a successful Disney Cruise Line vacation. Planning a
Disney Cruise Line (DCL) trip is a big deal. It’s too important to be left to chance, so put the
best-selling independent guidebook to the DCL in your hands and take control of your vacation.
Make every minute and every dollar count with this no-nonsense, consumer-oriented guide to the
best (and worst) of Disney’s ships and itineraries. The Unofficial Guide to the Disney Cruise Line
2024 explains how the DCL works and how to use that knowledge to stay ahead of the crowd.
Authors Erin Foster, Len Testa, and Ritchey Halphen know that you want your vacation to be
anything but average, so they employ an expert team of researchers to find the secrets, the
shortcuts, and the bargains that are sure to make your vacation exceptional! Find out what’s
available in every category, ranked from best to worst, and get detailed plans to make the most of
your time on and off your cruise ship. Choose the right stateroom, eat at the best restaurants, find
top-notch children’s activities, and experience all the can’t-miss excursions—including those offered
at Castaway Cay, one of the best vacation islands in the Caribbean. The guide also provides full
coverage of the Disney-run European river cruises and includes itinerary and port guides. Stay in the
know on the latest updates and changes on the DCL. Here’s what’s NEW in the 2024 book: Take in
advice for first-time cruisers: money-saving strategies, packing tips and other pre-trip preparation,
preferred ships and itineraries, and how to hit the deck running your first day onboard Utilize
suggestions for deciding whether a Disney cruise or a Walt Disney World vacation is the better
choice for your family Find out the scoop on different stateroom types and how to choose the best
room for your needs Get updates on post-COVID changes to health and safety protocols Read
detailed descriptions of DCL’s ports of call around the world, including the newest home port at Ft.
Lauderdale Learn about Castaway Cay, DCL’s private Bahamian island Uncover news about Disney’s
second private island: Lighthouse Point Get expanded coverage and unbiased opinions about DCL’s
expanding fleet, including the brand-new Disney Wish and Disney Treasure Enjoy discussion of
Adventures by Disney river cruises and how they compare with DCL cruises Find the latest details
about DCL’s new itineraries, changes to DCL’s loyalty rewards program, and more Make the right
choices to give your family a vacation they’ll never forget. The Unofficial Guide to the Disney Cruise
Line 2024 is your key to planning a perfect stay. Whether you’re putting together your annual trip or
preparing for your first visit, this book gives you the insider scoop on staterooms, dining, children’s
activities, shopping, entertainment, and more.
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victims of crime in the United States, people fearing persecution in their home countries, and others
seeking information on whether they qualify for a green card and how to successfully apply for it.
  authorization letter for birth certificate: Immigration and America's Cities Joaquin Jay
Gonzalez III, Roger L. Kemp, 2016-03-03 Generations ago, immigrants came to the U.S. from Europe
and Africa in large numbers. Today they are arriving mainly from Latin America and Asia. Most are
documented but many are not. While the federal and most state governments have done little
beyond controlling borders and ports of entry to address pressing immigration issues, public officials
and community organizations at the local level have been advancing commonsense, pragmatic
solutions to accommodate the newest members of American society. This collection of essays
provides a handbook for developing good county- and municipal-level immigrant services. The
contributors cover a diverse range of trends, issues and practices, including immigration reform,
language access, identification and driver's licensing, employment, education, voting, public safety
and legal assistance.
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moving his life to the other side of the world when he and wife Loydz emigrated to The Philippines.
The book is an account of what needed to be done at each end of the 'project', as they came to call it,
but it also includes amusing asides about life and its quirks. It can be read as a simple 'how to do it'
guide for anyone contemplating emigration, either to The Philippines or elsewhere. Or it could be
seen as a comic account. Most of all though, it is an encouraging and life-affirming story of how,
even late in life, one can still change one's life and enjoy new and interesting experiences in a far
away country.
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